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1. Gioi thiéu Google Meet va cac tinh ning

1.1 Giéi thigu

Ung dung Google Meet dugc Google chinh thirc ra mat vao thang 3 nim 2017.
Néu hiéu Google Meet 1a gi thi s& thdy tmg dung nay kha gidng véi dich vu Hangouts
nhung dugc cam két c6 kha nang xir Iy hinh 4nh chét lugng va am thanh 6n dinh hon.
Ngoai phién ban chay trén website tai dia chi https://meet.google.com/. Google Meet
cling dugc phat hanh dudi dang ing dung c6 trén 10S va Android voi cac tinh nang danh
cho nguoi dung G Suite. Hon nita, Google Meet da dugc Google Viét hoa nén nguoi
dung rat dé dang st dung, cic cudc goi déu dugc Google bao mat béng viéc ma hoa

truyén tai.

1.2 Cac tinh nang

- Ung dung cho phép ti da 100 thanh vién tham gia mdi cudc goi ddi vdi ngudi
ding G Suite Basic, toi da 150 dbi v6i nguoi dung G Suite Business va tdi da 250
dbi voi nguoi dung G Suite Enterprise.

- Nguoi dung c6 kha ning tham gia cac cudc hop/ hoc truc tuyén trén nén tang
website hodc thong qua ing dung Android hoac 10S.

- Noi dung cudc hop/ hoc truc tuyén duoc bao mat béng méat khau danh cho nguoi

dung phién ban G Suite Enterprise.

- Tich hop vo1 Google Calendar (Lich Google) dé 1én lich cho cac cudc hop truc
tuyén chi bang mot 1an click chudt.

- Chia sé¢ man hinh dé trinh bay tai liéu, bang tinh hodc thuyét trinh.
- Cudc goi duoc ma hoa giira tat ca ngudi ding.

- Phuy d& chi tiét dua trén nhan dang giong noi.


https://meet.google.com/

2. Cac tinh nang co ban trong day hoc

2.1 Pang nhap va tao lép

Buwéc 1: Trén trinh duyét web dang nhap Gmail

Google

maianh nguyentruc

e ngtrucmaianh@gmail.com v

Enter your password

ssssssssssamsany

[

a

Show password

Forgot password?

Buwéc 2: BAm vao nat Google apps chon Meet

@ @& 3 Google apps
\
o~ .
@' 7 ' 'of
Account Search My Busine...
o o=
YouTube Ela MNews
™ : Chon Meet
I Gmail Chat |
O & D
Contacts Drive Calendar
B 2 ™




Buéc 3: Chon Cugc hop méi

CH Google Meet 0924-Tha29thgs @ B B 1 &

Cudc hop video chat luong. @
Gio day mién phi cho tat ca r
moi nguoi. ;

Chung t6i da thiét ké lai Google Meet — dich vu té chic
cudce hop kinh doanh vai dé bao mat cao — dé cung cép

mién phi cho moi ngudi.
Nh&p vao Cude hop méi d& nhan dusng lien k&t ma

B Cudc hop méi
ban co thé guri cho nhitng ngudi minh muén hop

Tim hiéu thém vé Google Meet ciing

| &8 nnap motmahoge dung i Nhan dusng lién két ban cé
thé chia sé

Bud6c 4: Chon 1 trong 3 cach dé tao 16p hoc

A Google Meet

Cudc hop video chat luong.
Gio day mien phi cho tat ca
Moi QUi

Chung t6i da thiét ké lai Google Meet — dich vu t& chiic

cude hop kinh doanh véi d6 bao méat cao — dé cung cap
mién phi cho moi ngudi.

I Chon
@  Taomdt cuée hop dé sir dung s%

4+  Batdau mét cude hop tic thi

(9  Lichbiéutrong Lich Google

< Néu chon tao mét cudc hop dé sir dung sau s& dugc cung cap duong link dé
vao Google meet




DAy 13 dudng lién két dén cudc hop cla
ban

Hay sao chép duong lién k&t nay roi gui tdi nhirng

ngudi ma ban mudn hop cing. Ban nhé luu lai
dudng lién két dé cd thé sir dung sau.

meet.google.com/baf-oubp-oze |D

< Néu chon bit dau mgt cudc hop tiic thi s& vao Google meet

Cuéc hop da sén sang

&% Thém ngudi khac

Hofic chia sé dudng lién két cia cude hop nay
v6i nhitng ngui ma ban musn ho tham gia vao
cue hop

meet.google.com/nuk-vwmf-tsj O

Tham gia béng ngtrucmaianh@gmail.com

09:38 | nuk-vvmf-tsj

% Néu chon tao I6p trong lich Google s& hién cac tiy chinh trén lich

X

Thém tiéu dé

29thg 9,2021  10:00AM téi 11:00AM  29thg9, 2021  Mui gio

D Cangay Khénglaplai ~

Chitiét surkién  Tim mét Thai diém

Thém vi tri

fal Email =~ 10 phat ~ X
Théng bao ~ 30 phat - X
Thém théng bao

| maianh nguyentruc ~ =~

Ban ~ Ch&ddhiénthimacdinh ~ @

§ B I U = = o ¥

Thém mé ta

Khach

Thém khach

Quyén clia khach

[0 Soadéisukién

Mai nhiing ngudi khéc
Xem danh sach khach mai




Sau khi chon 13p lai va Iuu thi trén calendar s& xuat hién béo ngay hoc theo tuan
trén Calendar nhu hinh bén dudi

< C @ 2 hitps:/calendar.googhe.comycaler month 1101 Bapli=1 e v
— . 2 T
= [ tich Memnay < > Thang 10,2021 - Q @ ©@ - 0
|_ 4 r .@ . 1ihg 10
® 9AM TIN HOC DAI CUTHG
@
k] 4
& AN TIN HOC Dkl CUTHG
o 13 L]
@ GAM TIN HOG DAI CUTHG
1 5 0 2 3
® GAM TIN HOC Dbl CUTNG
4 % Fi] 9 0
o FAM TIN HOC DAl CUTNG
3
& GAM TIN WOC Dl CUDHNG

Buéc 5: Chon phép hoc sinh vao lop

% Khi da vao meet gido vién c6 thé cung cap duong link meet hoac ma l6p
cho hoc sinh hodc chon Thém nguoi khac dé moi sinh vién tham gia 16p
nhu hinh bén dudi

Cudc hop da san sang X

2¥F Thém ngudi khac

Hoéc chia sé thong tin v& cach tham gia nay vai
ngudi ma ban mudn mdi tham gia cudc hop

meet.google.com/zep-hmwx-hgo
S& dién thoai: (US) +1 912-712-4190 |D
Ma PIN: 436 182 768#

Tham gia bang ngtrucmaianh@vinhcuu.edu.vn

A
% Sau khi hoc sinh giri yéu cau tham gia 16p hoc thi gi4o vién chon Chap
nhan dé SV duoc vao 16p.

[
Ai dé muén tham gia cudc goi nay
maianh nguyentruc (khéng thudc Vinh Clu) Chon
Tir chdi ‘y’E":.I cau tham Chap nhan
gia
|58




2.2 Cac tinh nang co ban
2.2.1 Trinh chiéu trén Google Meet

Buwéc 1: Sau khi tao phong hoc, phong hop online trén Google Meet, nhan

vao biéu tuong Trinh bay hinh mii tén.

Buéc 2: Chon Mét cira so6 hoic Toan b§ man hinh cia ban / Mot thé

Truong hop Mét cira so:

Trinh bay

3  Toan bd man hinh cta ban

Mot clra sé

=
™ Mét theé

Thich hop nhat cho video va anh déng

Chia sé cira s8 ('ng dung

mudn chia i dung trén man hinh cda ban vé&i meet.google.c

ED Presentation1



https://www.thegioididong.com/game-app/google-meet-app-hop-truc-tuyen-hoc-online-khong-gioi-228059

2.2.2 Cach bat, tit camera va micro Google Meet
Bude 1:

Thuc hién bat/ tat micro va camera thong qua biéu trgng micro va camera.

Buwoéc 2:

Ngoai ra ngudi ding ciing ¢ thé nhin vao biéu twong 3 diu cham rdi chon Cai dat.

)

®=

1D

Bang trang

Ghi lai cugc hop

[ [=]
=] |

Thay d8i b& cuc

rFa
Ld

Tean man hinh

Thay d&i nén

)

Phy dé

H

2

Sir dyng dién thoai d€ giri va nhan am thanh

Bao cdo sy cd
Bao cao vi pham

Khéc phuc sy cf va trg giap

S1® 60

Cai dat




Buwoe 3:

Va0 phan chinh &m thanh véi tiiy chon micro va loa, nhan Kiém tra dé kiém tra loa.

Cai dat

Am thanh

CJ

Video

Bo diéu khién clia ngudi to
chue

Micro

Default - Microphone (2- Realtek High Defi... @, c
Khir tiéng on

Loc bo khoi micré nhirng am thanh khdng phai 0

I6i noGi

Loa

Default - Speakers / Headphones (2- Realt... db Kiém tra

Budére 4: Tiép tuc nhan vao Video dé chinh webcam trén Google Meet.

Cai dat
K thaak
[k Video

May anh
Integrated Webcam (0bda:5521) >

Do phan giai khi gui (16i da

Ty dong

D56 phan giai khi nhan (t5i da

Ty dong

2.2.3 Céch ghim hgc sinh trong Google Meet

Tinh ning ghim mang lai mot sé quyén kiém soat cho nguoi tham gia bang cach

cho phép ho chon va ghim theo nghia den bét ky ai ho mudn trén man hinh. Sir dung tiiy

chon ghim, ngudi ding c6 thé tap trung vao mot ngudi tham gia cu thé ma ho muén nhin

thdy trén man hinh cia ho.

Céch 1: Tro téi hinh anh ctia nguoi can ghim, chon biéu twong Ghim E

10



Nguyén Thi Trang

&
H

X

X

& C)

H

Ngt Ghim Nguyén Thj Thanh Tric vao man hinh chinh cia ban. uynh Bao Trai

%
T

Tran Thj Tra

N

<

Pao Thij Thuong

NGUYEN NGO

Huyén Trang Lé ...

Y o & @

Céch 2: Tai giao dién trén Google Meet, chon biéu tuong s luong ngudi tham gia & goc

dudi cung bén phai man hinh.

Khi d6 s& mé ra cira s6 Mei ngudi ¢ phia bén phai cuia man hinh, hién thi danh séch tat
ca nhimg ngudi ¢6 mit trong cudc hop. Bé ghim mot ngudi tham gia, hdy nhap vao biéu

tuong 3 cham bén canh tén caa ho, chon “Ghim vao man hinh” .

Mai ngudi x

2
z
g
<
#

Moi ngudi

&*’ Thém ngud

o Pao Ngoc Lan Uyén

Q Dao Thi Thuong

Bao ViTruc
Bo Ngoc Hai Tran

Huyén Trang Lé Thi

o
(H
[+

Huynh B&o Tran

f 1

Ghim vao man hinh

©

o
=F

Xéa khéi cude hop

C3p quyén didu khidn cua ngudi 18 chire

o Huyén Trang L& Thi
o Huynh Bao Tran

11




2.2.4 Thay déi background trong Google Meet

Mudn thay dbi background trong Google Meet thi nhin vao biéu tweng ba cham rdi

chon Thay d6i nén. Co thé lya chon hinh nén mudn sir dung hodc 1am mo background.

Nhén vao biéu twong 3 chidm rdi chon Thay ddi nén.

Bang trang

Dirng ghi

Thay d8i b8 cuc

Nguyén Thj Thuy... bao

Toan man hinh

L Thay dai nén

Phy d@

a B

" ) ur dung tho § gurivan anh
Nguyén Thi Didu.. Ngu Sir dung dién thoai d& glri va nhn &m than!

Béo cdo sy ch

*
Béo cédo vipham

T

Trén Thj Tra

» o U

Khéc phuc su ¢ va tro gilp

&

Cai dat

T o & @

Budére 3: Luc nay & canh phai man hinh Google Meet hién thi giao dién Nén:
e Chon hinh nén cta Google Meet dé su dung.

e Truong hop ban mudn sir dung hinh nén c6 trén dia thi nhan vao biéu tugng dau

cong + .

e B0 nén di chon ciia Google Meet bang cach nhan vao biéu tugng dau gach chéo.




2.2.5 Lam mé nén trong Google Meet

Trong cira sO Nén ¢6 hai tiy chon lam md: chon LAM mé nén mét chit hoic Lam mé

nén néu can phai che nhiéu hon.

Lam m& nén mdt chat Lam m& nén

Tt TR S L BN SSESS

2.2.6 Thay ddi bé cuc trong Google Meet

Bwoe 1:

z
A

Nhén vao biéu twgng ba cham rdi chon Thay d6i b cuc.

Bang trang

Y

M& Jam

Dimng ghi

[1=]
on

Thay d&i b& cyc

Nguyén Thj Thuy... Dao Toan man hinh

wd

- Thay d&i nén
*
Phy dé

g B w

Su dung dién thoai d€ guri va nhin &m thanh

Nguyén Thj Digu..

Béo céo sy ch

Bac cdo vi pham

£ 6 U

Khiec phuc su cd va tro gidp

&

Cai dat




Buworc 2:

Luc nay hién thi giao dién dé lwa chon cach sdp xép man hinh video khi day truc tuyén,

tiy chon Xép ké thuong duoc sir dung.

Thay déi bé cuc X

D4 luu lua chon cho céc cudc hop vé sau
O Tu dong 3
@® Xxépke
(O Tiéu digm
(O Thanhbén

S66
S6 6 t6i da dugc hién thi, thy vao kicr@c clra s6.

2.2.7 Google Jamboard trong Google Meet

Jamboard (bang tring) gitip nguoi dung c6 thé chia sé nhiing thong tin, ¥ tudng ctia minh
dén moi nguoi mot cach nhanh nhat. Bang trang hd trg ddy du cac cong cu dé trinh bay

cho moi nguoi nhu ve, ké 6, thém van ban, nén, thém ghi chu va chén anh.
2.2.7.1 Céch tgo Bdng trang:

Buéce 1: Dau tién trong giao dién meet ban nhén vao biéu twong 3 cham phia bén dudi,

chon Béng trang.

14



Bang trang
Mo Jam

Durng ghi

Thay d6i bé cuc

Toan man hinh

Ap dung hiéu (rng hinh anh
Phy dé F
Tat

¥

Str dung dién thoai dé glri va nhan am thanh

Béo céo sy cd
Bao cao vi pham

Khac phuyc sy ¢8 va trg giup

Cai dat

& Bang trang X

P

o J A

<Ll

S v =N

Cung nhau phat trién y tudng

Sur dung Jamboard d& thé hién y t

ban bé&ng hinh anh trér g trédng

ngudi trong cudc goi sé nhan dug

lign k&t dén Jam.

I

Bat dau bang trang mdi

@ Chen tu Drive

15




Giao dién Bang tring méi nhu sau:

@ jamboard.google.com/d/1MADITSjQa8YC3PfDjRJAF92BZIXHE63EaA131PphVGA/viewer

] .
" rdh-osfp-jza — 29 thg 9, 2021 < [l s =~ : T ©
=) o @ - Dat nén Xda khung G Mé trén Jamboard

Fe

&

=

=

Buée 3;: Nhian nut Chia Sé dé chia sé v6i moi ngudi va nhém hodc chon duong lién két

dén Bang trang vira tao.

@ jamboard.google.com/d/1MADIT9Qa8YC3PfDjRjAFI2BZIxHEE3EaA 13 1PPhVGA/ viewer

@ Chia sé v&i moi ngudi va nhém

Cai dt céch chia sé véi moi ngudi

[Thém nguéi va nhém

e Meet DNU (ban)
meet@dnu.com.vn

Gifi ¥ ki€n phan hdi cho Google

©) Nhan duong lién két

Dong Nai University Bat ky ai trong nhém nay va ¢ dudng lién
k&t nay déu co thé xem Sao chép dudng lién két
Thay déi

16



4
. e

Bwéc 4: Nhan ntt Cai dit cach chia sé d6i véi moi nguwoi voi 2 tiiy chon nhu hinh bén

duoi.

& jamboard.google.com/d/1MADIT9jQa8YC3PfDjRjAF92BZIXHE63EaA131PphVGA/viewer

¢ Cai dat cach chia sé v&i moi ngudi

Ngudi chinh stra ¢6 thé thay d6i cac quyén va chia sé

Nguoi xem va ngudi nhan xét cé thé thay tuy chon dé tai xudng, in va sao
chép

Nhu vay ban di tao thanh cong bang tring trong Google Meet.

@ jamboard.google.com/d/1MADIT9jQa8YC3PfDjRjAF92BZIXxHEE3EaA131PphVGA/viewer?f=0

rdh-osfp-jza — 29 thg 9, 2021 < > - : sl
L) f=g [} - Pat nén Xoéa khung C1) M& trén Jamboard

Jamboard

s Homaa@s

17



2.2.7.2 Chia sé man hinh bdng trdng:

Buére 1: Trong giao dién bang tring, nhan vao biéu tuong Chia sé man hinh,

Chon Trinh bay thé nay trong cudc hop.

@ jamboard.google.com/d/1MADIT9Qa8YC3PIDjRJAFI2BZIXHEG3EaA131PPhVGA/ viewer?f=0
" dh-osfpiza — 29 thg 9, 2021 < ol > =
S =4 @ - Dat nen Xéa khung <« rdh-osfp-jza

- Meet DNU va Ai Anh Nguyen dang tham
gia cude goi nay
& 3 Trinhbay thé nay trong cudc
hop
... ]

Ba ChiaSé e

&) Mé& trén Jamboard

Buée 2: Chon bang tring can chia sé, nhan nat Share.

& jamboard.google.com/d/1MADIT9jQa8YC3PfDjRjAF92BZIXHE63EaA131PphVGA/viewer?f=0

| Choose what to share
~  rdh-osfp-jza -
jamboard.google.com wants to share the contents of your screen.
L) c [C} This Tab Other Tab Window Entire Screen
T = - o I e
;” T T [Ty
7
P .
a g <> Jamboard
o :
o
< y
<
Share tab audio Cancel

W [

Ba Chiasé e

(3] M& trén Jamboard

18




2.2.7.3 Cac cong cu trong bang trdng

rdh-osfp-jza - 29 thg 9, 2021 - Google Jamboard - Google Chrome — ] =
& jamboard.google.com/d/1MADIT9jQa8YC3PfDjRjAFI2BZIxHE63EaA131PphVGA/viewer?f=0
rdh-osfp-jza — 29 thg 9, 2021 o > - : EREEl ©
S - DAt nén X6a khung G3) Mé trén Jamboard

P4 Ry But

- Xoa

&

N —T Chon

[E) ——1 Ghichi cb dinh

m— Thém hinh anh

O — Hinh

—— Hop van ban

o___.-d Laser

Bt : chon mau cho nét vé va kich thudc nét vé theo muc dich sir dung.

X6a: dung dé xda cac muc trén bang hoic cac nét vé da st dung trude do.

Chon: cho phép chon cé4c phan trén bang dé di chuyén hoic thay doi mau, kich thudc.
Ghi cht ¢é dinh: cho phép ghi chi lai mot s6 thdng tin ¢ dinh.

Thém hinh anh: cho phép thém anh tir may tinh hoac qua cong cu Google hinh

anh, Google photo hay Google drive.
Hinh: cho phép vé hinh.
Hop van ban: cho phép thém hdp van ban.

Laser: cho phép vé duong bat ky 1én bang, sau thoi gian 1 gidy s& bién mat, khdng can

x0a.

19


https://www.thegioididong.com/game-app/2-cach-tim-kiem-bang-hinh-anh-tren-google-dien-thoai-1279352
https://www.thegioididong.com/game-app/2-cach-tim-kiem-bang-hinh-anh-tren-google-dien-thoai-1279352
https://www.thegioididong.com/game-app/google-photos-ung-dung-luu-tru-hinh-anh-220113
https://www.thegioididong.com/game-app/google-drive-bo-nho-tep-219990

2.2.8 Xoa nguoi tham gia khéi Google Meet

Céach 1: nhan vao bi€u twgng Moi ngwoi, tai giao dién nay, chon nguoi can x6a, nhan

vao biéu twong 3 cham, chon X6a khéi cudc hop.

Céch 2: ré chudt vao hinh anh ngudi tham gia, nhin vao biéu twong diu tru.

Moi ngudi X

Xoa ngieoi tham gia

O+ Tha i
=t Thém ngudi
Q  Tim kiém nguoi

Trong cudc goi

@ Meet DNU (Ban) \q\ Q
Q Dang Thi Van Anh \q\ E

‘ Ghim vao man hinh

(® xoa khoi cudc hop

Hé ThiMyDuyén

¥ cap quysn digu khién ctia ngudi t3 chirc

2.2.9 Giri tin nhian trong Google Meet
Buére 1:

Tai giao dién Google Meet, chon biéu tuong Tro chuyén véi moi ngudi.

Tro chuyén véi moi nguoi
25

A (B4 ©

Buwoc 2:

- Hién thi giao dién d€ nhan tin, néu muon tat cd nguoi tham gia cd thé nhan tin thi

kich hoat vao Cho phép mei ngudi nhin tin.

20



Tin nhan s€ hién thi voi1 tat ca nguoi tham gia va s€ bi x6a ngay sau khi cudce goi

két thuc.

Tin nhan trong cudc goi X

Cho phép moi ngudi nhén tin .

Tin nhan sé& chi hién thi véi nhimg ngudi
tham gia cudc goi va sé bi xéa khi cudc goi
két thac

M

2.2.10 Phu d&

N
A

Bwéc 1: Nhin vao biéu twong ba chAm rdi chon Phu dé

2 Bang tréng

- M& Jam

on Thay ddi b& cuc

- Toan man hinh

+: Ap dung hiéu tng hinh anh
Phu dé
Tiéng Anh

El Bé&o cdo su cd

@ Bao cao vi pham

-‘Q Khdc phuc su c8 va trg giup

£=3 Cai dat

21



Budéc 2: Chon ngon ngit roi nhan vao Ap dung

| a |

Phu gé

Chon ngdn ngir ma moi ngudi sé sir dung
trong cac cudc hop cla ban. Phu dé sé& hién
thi béng ngdn ngir d6 trong tat cd cac cude
hop cla ban trén thiét bi nay

rat
Tiéng Anh
Tiéng B& Dao Nha (Brazil)
Tiéng Birc

Tiéng Phap

00 00®C

Tiéng Tay Ban Nha (Mexico)
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Luwu y: Khi chon ghi lai budi hoc, phu dé s& khong xuét hién trén ban ghi.

2.3 Cac tinh ning déi véi tai khoian Google workspace
2.3.1 Ghi lai budi hoc
Céch 1: Nhan vao biéu twgng 3 cham réi chon Ghi lai cudc hop = chon Bit dau

ghi = chon Bat dau

Bang tréng < Ghi X

Mg Jam

Ghi lai cudc hop

Thay ddi b cuc

Hrel~
3
|

on

Hay xac nhan moi ngudi déu da san

ra 2 2 - - b ’ =
La Toan man hinh [ # - sang .
4 Apdung hiéu tng hinh &nh . ) )

* .) Ghi cuée hop khi khén déng ¥ cla tat ca
P!‘“‘je g i tham gia ¢6 thé |a hanh vi bat hap

Tt ] & bi kién. Ban nén xin phép tét ca
& sirdung dign thogi dé g v nhdn am thanh ing i tham gia hi cude hop nay, bao
Ghi cutc goi video clia ban gdm ca khach bén ngoai va khach tham gia

duoc luu vi

muon

Khi ghi xong, ban
Bén ghi tr cla nguoi t
trong Google Drive

Bdo cdo sy cd

Hay Bat ddu

[
O Béo cdo vi pham
0

Khac phuc su ¢8 va tro gitp

Bat déu ghi

@ cagat
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Céch 2: Nhan vao Hoat déng H;’> chon Ghi lai = chon Bat dau ghi =chon Bit

dau

Hoat déng pd

Bang trdng

Ghi lai
o :,‘:‘?‘,,

% Cach dwng ghi
Cach 1: Nhéan vao biéu tweng 3 cham = chon Dirng ghi = chon Dirng ghi

Bang trang
Mo Jam

[ ] Dirng ghi "’ A
=5 Thay d&i b8 cuc ’ - *
o2 Toan man hinh }M
+: Ap dung hiéu (ng hinh anh
Phu dé

Ed Tét. . )

) .. o cua ban dang dugc ghi
‘: S dung dién thoai dé gui va nhan am thanh lai

/an ghi sé dugc luu vao thu

Bdo cdo su cd cla ngudi 1 chire

1g Google Drive

Bdo cdo vi pham

Khéc phuc sy ¢ va trg gidp

& L OU

Cai dat

Céch 2: Nhan vao Hoat déng Hc> chon Ghi lai = chon Dirng ghi
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Lwu y: Ban ghi s& co tiéng cta nguoi dang ndi va moi ndi dung trinh bay. Ban ghi
dugc luu vao thu muc Ban ghi trén Meet trong danh muc Drive cua ngudi quan ly. H¢
thong s& giri email c6 dudng lién két dén ban ghi cho ngudi to chic cude hop va nguoi da
bit ddu qua trinh ghi. Pudng lién két nay ciing duoc thém vao su kién trén Lich. Céc
cudc tro chuyén duogc luu duodi dang tép .SBV trong Drive ciia ngudi td chirc cude hop.

2.3.2 Gio tay
Dung tinh ning Gio tay trong Google Meet dé bao cho ngudi kiém duyét biét ban
mudn phét bicu.

% Cach gio tay

Hoc sinh: Nhan vao hinh ban tay

maianh nguyentruc da gio tay phat

bigy Ma hang dai

% Cach ha tay
Hoc sinh: Nhin vao hinh ban tay dé ha tay
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Gi4o vién: Nhan vao ha tay dé ha tay mot hay tat ca hoc sinh

M ngud

2.3.3 Piém danh
Cach 1: cai dat tién ich Meet Attendance ( ap dung vai trinh duyét Chrome)

Bwéc 1: Search trén google tir khoa : ”Meet Attendance” dé cai dit tién ich Meet
Attendance rdi chon Thém vao Chrome.

i) Meet Attendance

Do claycodes.org cung cap

Thém vao Chrome

* % % 366 | Nangsudt | & 900.000+ ngudidung

Buoc 2: Chon Thém tién ich.

i" V3 "Meet Attendance"?

Tién ich/irng dung co thé:
e Poc va thay ddi dif lidu ctia ban trén meet.google.com
Boc lich sdr duyét web cda ban

Bigt dia chi email cda ban

Thém tién ich | Huy
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Bwéc 3: Chon AUTHORIZE MEET ATTENDANCE.

Meet Attendance

Please be sure to login and sync your Chrome browser. Authorize Meet Attendance by clicking the button,

AUTHORIZE MEET ATTENDANCE

Bu6c 4: Chon tai khoan gmail roi nhan vao Allow

B View your Google Classroom class rosters @
B View your Google Classroom classes @
B Connect to an external service @
; Associate you with your personal info on Google @

See your personal info, including any personal @
info you've made publicly available

; See your primary Google Account email address @
Make sure you trust Meet Attendance

You may be sharing sensitive info with this site or app. You
can always see or remove access in your Google Account.

Learn how Google helps you share data safely.

See Meet Attendance’s Privacy Policy and
Terms of Service.

Cancel Allow

Budéc 5: Sau khi tao phong hoc trén Google Meet, nhan vao biéu tuong mei ngudi -
s& thay xuat hién dau tich mau xanh phia bén trén.
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Biéu twong diu cong & bén trai: s& diém danh sé ngudi tham gia phong hoc, hop online
tai thoi diém hién tai.

Biéu twong diu cong & bén phai: s& diém danh toan bo sé ngudi da tham gia vao phong
hoc, hop online.

Buwéc 6: Nhan vao biéu tuong 6 vudng c6 dau tich dé xuat hién file dir liéu diém danh.

Meet Attendance 09292021 & &

Tép Chinhsia Xem Chén Binhdang DIFliéu Congeoy Tidnich bdsung Trogidp

e oo @ OCP WA+ f % 0 00 1= Micdinh - g_rgi « M Srl s oo B vy-ZI-
Al . Pamicipams
[ L
|Pariicipants LJoined Ledft Dirasion

Meet DNUNgudn 1 chirc « V292021 10:15:31 AM
Bi L& Lan Anh Q292021 1001931 AM

S0 101532 AN
G292021 1001932 AM

C30 Thi Lan Hyomg
Chu a0 Gilng My

Chur #im Migdin

Hodng Mai Anh

Hunedn Mguydn Thi This
Whdnih Mguysn

L& Hoding Anh

L# Hujnh Bdng Mguyén
L& Thi Thiry bgdin

Lé win Hidn

Mguydn Thi Link Chi
mguyEn Thi Ngo: Hidu
mguydn Thizy Huydn
Mguydn Trung Huy
mguydn Tuln Diing
Mgur Binh B4 Bach

Dng chir decrgecgiecom

IR0 10193 AN
W2H2021 10193 AN
Q22021 1001931 AM
W2H2021 10193 AN
WIH021 101531 AN
SRW20E1 101931 AM
Q22021 1001931 AM
SRW2021 101931 AM
Q292021 1001931 AM
WIHZ021 10193 AN

MguyEn N Phung DiSp 9292021 1001931 AM

WERZ021 10193 AN
W292021 100193 AN
SE0E1 10153 AN
292021 10:19:31 AM
SIS0 101F 1 AN
S2%2021 101931 AM

WIHZ0E1 1019 3T AN
W2W2021 1001932 AM
S22021 10013032 AM
W2H2021 101932 AN
WIWT021 101532 AN
B2W2021 1015032 AM
W22021 1001932 AN
S2W2021 1015032 AN
Q2072021 1001932 AM
WIH2021 1019IZ AN
W2W2021 101932 AM
WIH2021 1019 3T AN
W292021 1001932 AM
S0 101532 AN
S2%2021 1019032 AM
Q202 1001532 AM
S2%2021 1019032 AM

Céch 2: Trong 16p hoc ( chi 4p dung dugc voi mot sé tai khoan Wordspace da tra phi)
Bwéc 1: O phia duéi cung, nhap vao biéu twong Trinh don

Bwéc 2: Nhap vao biéu tuong Cai dat # > Céc tiy chon kiém soét cua ngudi
t6 chuc 2.

Budéc 3: Bat hoic tat tinh nang DBiém danh ©.
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3. Téng két

Google Meet c6 rat nhiéu tinh ning dung dé hd trg day hoc truc tuyén nhu: chi
can co dién thoai thong minh 1a co thé hoc, duong truyén 6n dinh, cho phép chia s¢
man hinh, tao va moi thong qua duodng link nhanh, c¢6 hd tro dich khi call v&i nguoi
nude ngoai kha chudn, sb luong ngudi tham gia 100 ngudi co ban hodc cao hon véi
g6i doanh nghiép. Tuy nhién dé c6 thé day hoc truc tuyén thi gido vién can két hop
v6i Google Classroom, thém nita 1a gido vién can ding ki tai khoan Google
Workspace danh cho Education dé c6 thé sir dung nhitng tinh ning chuyén sau hd tro

giang day nhu ghi lai budi hoc, diém danh hoc vién, gio tay...

4. Tai liéu tham khao

[1] https://support.google.com/meet/?hl=vi#topic=7306097

[2] https://apps.google.com/intl/vi/meet/how-it-works/

[3] https://gobranding.com.vn/phan-mem-hop-truc-tuyen-hangouts-meet-la-

g
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